American Data Group 

Fixed Assets

Accounts Payable – EFT Setup

Update A/P EFT Setup in G/L File Maintenance; Company Master Setup.


Please contact ADG with questions regarding this setup. It is recommended that 


your bank verify the data input on this screen.

For each and every vendor who you wish to pay using EFT, from the Vendor File Maintenance, they must have the following information completed:



Federal Tax Id 


.
Bank Routing Number



Bank Account Number



Account Type (22 – checking; 23 – pre-checking; 32 – savings; 





33 – pre-savings)

Once this information is setup on the vendor, run the “Create A/P EFT ASCII File” (ap295-pg) from the 'Check Writing Menu' (ap200-me). This will create records for vendors setup to create a prenote.

All vendor invoices should be entered as normal. 

In the A/P Checkwriting Menu, use the Select/Cancel Invoices program (ap210-pg) to select these invoices into a CHECK batch.  Part of the selection process is to set the processing flag for EFT.  The options are 

I = include, which would include EFT payments in batch with any other invoices selected to print checks; 


S=skip, which will skip the processing of any EFT payments pending;

O=only, which allows to only include EFT payments in batch.

Run the Cash Disbursements Edit (ap215-ls) to verify items included in batch.

Run the Print A/P Check program, (ap220) even if you are only processing EFT payments. This program assigns the invoices an EFT payment number.

Run the Update Cash Disbursements program (ap290-pg).

Run the Create A/P EFT ASCII File program (ap295-pg).

· Thru Pay Date: allows for a through date so that invoices may be entered and paid in advance on the system, even though they payments has not been sent to the bank.

· Settlement dt: Date the funds are to be transferred at the bank

· File Name:  name to be given to the EFT ASCII file created. A default filename can be set in G/L File Maintenance, Company Master Setup, Default File Names, A/P EFT.

· Create File: yes

Note: If you are using the pre-note feature any vendors that are set with a type 23, 33, or 53 will be automatically included in the file.

After file has been processed and transferred successfully, run the Purge A/P EFT Transaction (ap296-pg) program to clear the work file.  Input a delete through date, Delete records = yes. Only purge records after you are confident the file has been processed successfully by the bank!!

